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GUIDELINES

The CEDF will offer technical assistance grants to Municipalities, Public Schools, and Vermont State Colleges to investigate the installation of a wide variety of clean and/or renewable electric energy technologies, including but not limited to the following: solar photovoltaic; wind energy; farm, landfill, and sewer methane recovery; combined heat & power (CHP) systems; and hydroelectric systems. All projects must be grid-connected. 
The CEDF will make technical assistance grants for projects that meet the Fund’s objectives and advance the overall goals of the Fund as more specifically set forth in 10 V.S.A § 6523 and the CEDF Strategic Plan in the section entitled “Potential Funding Areas,” available at http://publicservice.vermont.gov/energy/ ee_cleanenergyfund.html. Eligible recipients may include Vermont municipalities, public schools and State colleges.
Eligible categories for technical assistance include: evaluating site(s) for potential use of grid-connected clean and/or renewable electric energy technologies; developing and/or permitting grid-connected clean and/or renewable electric energy generation projects; preparing funding proposals for grid-connected clean and/or renewable electric energy generation projects; and developing bid specifications to prepare RFPs when seeking cost proposals for grid-connected clean and/or renewable electric energy generation projects.

The maximum grant award is $5,000, and funds can only be used to pay for up to 90% of a project’s cost; the grantee must match 10% of the project’s cost in cash. All grant funds must be used for activities or assets directly related to the project. Projects for which grant funds are awarded must be completed within 1 year.
Completed applications for funding are due the first Thursday of every month for review that month. The review period for complete applications may be up to 30 days. If applications are not complete or unforeseen circumstances arise, the review period could be longer. 

Principals of the applicant may be asked to be in attendance to answer questions when the CEDF Investment Committee considers the application. Meetings are open to the public, subject to certain exceptions.
APPLICATION PROCESS:
The CEDF Municipal Technical Assistance Grant application consists of the four pages that follow, starting with a Summary Page. Please fill out each section. The entire completed application should be 10 pages or fewer. You must submit both an electronic version (either by email or on a CD) and two hard copies, one of which must be signed, of the completed application to: 

Anne Margolis
Clean Energy Development Fund Manager

Vermont Dept of Public Service

112 State Street
Montpelier, VT 05620-2601

anne.margolis@state.vt.us

For additional information contact Anne Margolis at:
Tel:  802-828-4017
Fax:  802-828-2342

Email:  anne.margolis@state.vt.us

1. SUMMARY PAGE
Project Title:      









Applicant Name:      








                                                                               
Authorized Representative Contact Name:      




                                                                               
Applicant Address:
 
     
Tel:      





Email:      


                       
Federal ID Number (EIN, or SSN for an individual):      



                       
15-Digit Business Acct. Number (starts with a “4” and ends with “F-01”; if not applicable, write “N/A”:      



      

                       
Total Project Cost:      

 CEDF Funds Requested:      


                       
Brief Project Description (3 sentences or less):
     
Name, title, phone, and email of primary project personnel, including their role in the project and their skills, qualifications, and experience relevant to the project. Also list subcontractors including firm name and address, contact person, work to be subcontracted, and nature of subcontractor’s abilities.
     
Work Plan: indicate the number of hours allocated to each task and which staff member(s) will complete the tasks. Include a time-related chart showing each event, task, and decision point in the work plan. Also describe the plan for project oversight, quality assurance measures, and financial management and which staff member(s) will have this responsibility. Include a list of all permitting requirements for the project and whether any of the permits have been obtained. 
     
Budget: Submit a budget, including narrative explanations and the following items:

Personnel (position, rate, hours)

Travel (mileage can not exceed the state rate of $0.585 per mile)

Supplies & Materials

Equipment

Other (specify)

Total Direct Costs

Indirect Costs (may not exceed 23.64% of direct costs)
BUDGET TOTAL

The budget must also show your cash match for the project. For each cost element, show what portion will be paid with CEDF funds and what portion will be paid with matching funds. Municipal technical assistance grants are required to have a 10% cash match from applicants. For example: if the total project cost for a feasibility study project is $4,000, no more than $3,600 can be requested in funding from the CEDF, and the remaining $400 must be met through a cash match. Cash spent on the project before the start of the contractual grant period cannot be used as match. All match must be documented and verifiable. Match greater than the required amounts is encouraged. The CEDF will expect to share in any cost savings realized by the selected applicant. Therefore, the CEDF final share of each line item expenditure will be paid out at the proportionate rate of participation as established by that line item in the grant budget and/or any approved amendment to the budget.
     
Additional information: include any other information that is believed to be pertinent but that is not specifically requested elsewhere in this application.

     
Name, title, phone, and email of primary project contacts and authorized representatives:

     
Signature of an Authorized Representative:
     
Name and Title:      







Date:      



SELECTION CRITERIA

All proposals received will be evaluated based upon qualifications of the individuals proposed to perform the work, relevance of previous experience, completeness and quality of the proposal, how well the project meets the goals of the CEDF, reasonableness of cost, and any other criteria the DPS deems relevant. Acceptance or rejection of any or all proposals will be determined by the exercise of the Department's sole discretion.

All proposals are subject to an evaluation by the DPS, the CEDF Investment Committee, and any other non-departmental reviewers deemed necessary. The DPS reserves the right (but in no way is obligated) to interview the top prospective candidates to aid in the selection process.

The award of the contract will be made based on the following criteria:

1.
Experience & Qualifications

· Knowledge and/or experience in the relevant project area.

· Experience with similar projects.

· Adequate staffing for described work.

2.
Work Plan 

· Clarity and reasonableness of work plan, including definition and timeliness of tasks to be performed. 

· Plan and capacity for project control and financial management are sufficiently described. 
· Reasonable timetable
3.
Project Characteristics

· Suitability of the site for the proposed projects.

· Potential for replicability (the degree to which the project provides lessons applicable to other projects).

· Potential for public visibility.

5. 
Budget 

· Budget line items and amounts are sufficiently described and justified to explain the necessity of each item. 


· Costs are reasonable and competitive. 
GENERAL TERMS AND CONDITIONS

1.
The DPS reserves the right to reject any and all proposals received for any reason, to waive minor irregularities in any proposals received, and to negotiate with any party in any manner deemed necessary to best serve the interests of the State.

2.
The DPS shall not be responsible for any costs incurred by any party in preparation of any proposal.

3.
The DPS reserves the right to amend or cancel the municipal technical assistance program at any time f the best interest of the State requires such action. 

4.
News releases pertaining to a grant award, or the project shall not be made without prior written approval from the DPS.

5.
 All parties submitting proposals shall be Equal Opportunity Employers. During the duration of the performance of this contract, the contractor will be expected to comply with all federal, state and local laws respecting non-discrimination in employment.

6.
The DPS will pay for actual work performed and expenses incurred under this project up to the specified grant amount. Specific payment provisions will be arrived at upon mutual agreement of the parties. All payments will require the submission of an itemized billing of work performed to date in sufficient detail to justify payment. 
7.
The selected applicants shall agree to grant to the State a nonexclusive, irrevocable license to reproduce, translate, publish, use, and dispose of all material developed as a result of this project. The selected applicants further shall agree that they will not copyright any material developed as a result of the project. 
8.
Before commencing work grant Recipients must provide certificates of insurance to show that the following minimum coverages are in effect. It is the responsibility of the Recipient to maintain current certificates of insurance on file with the State through the term of the grant.

Workers’ Compensation: With respect to all operations performed, the Recipient shall carry workers’ compensation insurance in accordance with the laws of the State of Vermont.

General Liability and Property Damage: With respect to all operations performed under the grant, the Recipient shall carry general liability insurance having all major divisions of coverage including, but not limited to:

Premises - Operations

Products and completed Operations

Personal Injury Liability

Contractual Liability

The policy shall be on an occurrence form and limits shall not be less than:

$1,000,000 Per Occurrence

$1,000,000 General Aggregate

$1,000,000 Products / completed products aggregate

$  50,000 Fire Legal Liability

Automotive Liability: The Recipient shall carry automotive liability insurance covering all owned, non-owned and hired vehicles, used in connection with the Grant. Limits of coverage shall not be less than: $1,000,000 Combined single limit

No warranty is made that the coverages and limits listed herein are adequate to cover and protect the interests of the Recipient for the Recipient's operations. These are solely minimums that have been set to protect the interests of the State.

11. The DPS assumes no liability in any fashion with respect to this program or any matters related thereto. All prospective contractors and their subcontractors or successors, by their participation in the application process, shall indemnify, save and hold the DPS and its employees and agents free and harmless from all lawsuits, causes of action, debts, rights, judgments, claims, demands, damages, losses and expenses or whatsoever kind in law or equity, known and unknown, foreseen and unforeseen, arising from or out of this process and/or any subsequent acts related thereto, including but not limited to the recommendation of a contractor and any action brought by an unsuccessful applicant.













